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CHANGING THE PAYMENT TYPE AT THE POINT OF
SALE

R R SHORTCUTS
Click on the incorrect iao lsabella Weeks
payment type that has A — - 2:24 PM
AN ot a member of a club or program. P - Wed, 9 Mar '16
been entered. &2 R e P — B
Change the amount to ez e Tt i 7
zero. Alternatively, click !
the ¢ button to clear the Apecii
quantity. [}
POy ﬁ 1 50.00 0.00 455 50.00 *
5 Chris Blowdry vals
e Click done. Q
fa_.JA;.!l
TIP 0.00
Sales Total 50.00 I
$0.00 $0.00 £50 00 455 Card
0.00 o
50.00 LR
50.00 EEN=y ,_—-r’,,lﬁ
$0.00 $0.00 0.00 History No Sale A

®

Done

©

Cancel
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Click on the correct
payment type.

Enter the amount to be
paid using this payment
type.

Click done and continue
processing the transaction
as usual.

(o)
F

Clients

)

Chris

A

O

Blowdry

Isabella Weeks

Not a member of a club or program.

TIP

Sales Total

50.00

©

Done

©

Cancel

Remove
Client

0.00

0.00

0.00
50.00
4.55
0.00
50.00
0.00

4.55

History

SHORTCUTS

> 2:26 PM
] P Wed, 9 Mar '16

50.00

=5

;loSaIe ﬂ Anna
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CHANGING THE PAYMENT TYPE IN THE TRANSAC-
TION LIST

!'I‘ SHORTCUTS

12:22 PM
@ Wed, 2 Mar'16

Nota member of a club or program.

Click on the Point of Sale Clients )
icon.

Click on the transactions
icon.

a Click on the main menu. I
0.
A

[ == ] 000 -

P 000 [ ]
Sales Total 0.00 _J
$0.00 $0.00 $0.00 GST 0.00 Card Quote
Redemptions 0.00 o
Amount Owing 0.00 s §§§
Payment Received 0.00 1"""/1.“_@
$0.00 $0.00 $0.00 Change 0.00 History NoSale J2\ Ann:

Page 3



Select the relevant ir ale Transactior 2 Mar 2016 B¢ suortcuts
transaction. -~ 12:39 PM

= Transzactions 9%  Wed. 2 Mar'16
. e 1 Fiona Smith Cash $45.00 $45.00
Click payment.
w2 Lisa Summers Visa $70.00 $70.00

@ Nadine Thomas 4 MasterCard $100.00 $100.00
ThlS will open the payment s Brenda Peters MasterCard $300.00 $300.00
breakdown. Click on the %5 #WALKIN Cash $100.00 $100.00
payment type that was & 6 #GROUP [Fiona Smith, Thomas...] Cash $115.00 $115.00
entered.

& 8 Allison Tenby Amex $81.60 $81.60
If the payment type was a s 9 Oliver Jackson Cash $40.00 $40.00
credit card, an additional 210 VeronicaDarcy Cash $50.00 $50.00

window will appear asking
you to select the card
type. Select the card type
that was entered.

Transaction List Transaction Totals
“
\ Sale Total $100.00|
|

Redemption Total $0.00)
Employee Payment Received Total $100.00) Done &
Change Total $0.00|

$0.00 $0.00 $0.00 Done e a @

MasterCard

- Y Cancel
D - %)

$0.00 $0.00 Cancel
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© 0000

Change the value of the
incorrect payment type to
zero.

Click done.

Click on the correct
payment type.

Enter the value that was
processed using this
payment type.

Click done.

= Transactions

e 1 Fiona Smith Cash $45.00

w2 Lisa Summers Visa $70.00

+ 3 Nadine Thomas MasterCard $100.00
s Brenda Peters MasterCard $300.00
-] #WALKIN Cash $100.00

s 6 #GROUP [Fiona Smith, Thomas...] Cash $115.00

& 8 Allison Tenby Amex $81.60

& 9 Oliver Jackson Cash $40.00

&+ 10 Veronica Darcy Cash $50.00

Transaction List Transaction Totals

=i —
e, [ [ -

| A

8

i
i

©
£ [-l»'l

= ]
ol Totl

ot

Redenptions

Amount Owing
Payment Received

$45.00

$70.00

$100.00

$300.00
$100.00
$115.00
$81.60
$40.00

$50.00

!‘I‘ SHORTCUTS

” 12:39 PM

& Wed, 2 Mar'16
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Once the transaction value
has been assigned to the
correct payment type,
click done in the payment
breakdown window.

Click done again to
proceed.

= Transactions

o
o Z
e
e &

)

Employee

Fiona Smith Cash $45.00

Lisa Summers Visa $70.00

Nadine Thomas MasterCard $100.00
Brenda Peters MasterCard $300.00
#WALKIN Cash $100.00
#GROUP [Fiona Smith, Thomas...] Cash $115.00
Allison Tenby Amex $81.60

Oliver Jackson Cash $40.00
Veronica Darcy Cash $50.00

Transaction List Transaction Totals

Sale Total
Redemption Total
A Received Total

Change Total

$0.00 $0.00
ol
| = U‘
$0.00 $0.00 $0.00

Done

Cancel

L

$45.00

$70.00

$100.00

$300.00
$100.00
$115.00
$81.60
$40.00

$50.00

Done

SHORTCUTS

12:39 PM
Wed, 2 Mar '16

Are you sure you want to update the Transaction?

Do

Cancel
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AUSTRALIA AND ASIA

166 Knapp Street
Fortitude Valley
QLD 4006
Tel: +617 3834 3232

www.shortcuts.com.au

UK AND EUROPE

Dalton House
Dane Road, Sale
Cheshire M33 7AR
Tel: +44 161 972 4900

www.shortcuts.co.uk

NORTH AMERICA

7711 Center Avenue
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Huntington Beach CA 92647
Tel: +1 714 622 6682

www.shortcuts.net
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